Resolution #2016-29

Policy and Procedure for Identification and Sale of Obsolete Property

Purpose: The City of Albion adopted Ordinance #2016-01 to amend Section 2-388 on
the Sale of Obsolete Property. To ensure the protection of the City’s assets and to
provide for the fair and proper disposal of obsolete, surplus and salvage property, the
following policy and procedure is adopted:

Declaration: Each department is head is responsible for identifying property within their
department that is obsolete, surplus or salvage property. The department shall estimate
the fair market value of such property in “as is, where is” condition.

Disposition: For all such property, the department head will notify the City Manager,
who will first attempt to find a use for the property in another department. City Manager
shall report dispositions to City Council at least annually.

1. Property of No Value (Trash): Obsolete or unusable personal property which a
reasonable person would believe no longer has any value may be discarded as
trash, with approval from the department head. Materials which are reasonably
recyclable will be recycled rather than discarded in the trash.

2. Property of Nominal Value: Obsolete or unusable personal property estimated
to have a fair market value of under $250.00 may be sold as scrap. Items may be
offered first to current City employees through a bidding process. ltems may be
donated, discarded, or sold directly by the City Manager without a public auction
or sealed bid.

3. Property of Limited Value: Obsolete or unusable personal property estimated
to have a fair market value of between $250.00 and $2,499.00, may be offered
first to current City employees through a bidding process. Items may be sold
directly by the City Manager without a public auction or sealed bid. Auctions, bids
or sales may have a minimum reserve price. The disposition may be in any
manner deemed by the City Manager to be in the City’s best interest, including:

Trade-in for other equipment

Auction or sale on a first come-first served or highest bid basis (public or
online)

Solicitation of written bids

Negotiated sale to one or more designated buyers

Sale as scrap

Recycling, salvaging or junking

Transfer to another government or nonprofit organization
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4. Property of Substantial Value: Obsolete or unusable personal property
estimated to have a fair market value of $2,500.00 or more shall be offered in
accordance with Ordinance #2016-01.



Procedures: The following will apply to all sales of obsolete property, including to city
employees or the general public:

All purchasers shall make payment to the City of Albion.

No items will be released until full payment is received.

All items must be removed from City property within ten (10) days of purchase.

If items have not been removed from City property within (10) days of purchase, the

property will be relinquished back to City and the item will be awarded to the next
highest bidder.

All purchases are final; as-is; without warranties.

No returns are allowed.
e Purchaser must waive the City of Albion from any liability.
* Reports will be given to Council.

Council Member M moved, supported by Council Member
/L///?(’//? , to approve the following resolution.

RESOLVED, that the City of Albion hereby adopts this Policy and Procedure for
Identification and Sale of Obsolete Property.

Date: May 2, 2016

Ayes: 2
Nays: i
Absent: &~

| certify that this resolution was adopted by the City Council of the City of Albion on May 2,
2016.

L L7720
Jill Domingo

City Clerk
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CITY OF ALBION
ORDINANCE #2016-01

AN ORDINANCE TO AMEND SECTION 2-388
SALE OF OBSOLETE PROPERTY

Purpose and Finding: Ordinance 2-388 currently provides the City’s procedure for the
sale of obsolete or unusable personal property owned by the City. Several employees
have expressed an interest in purchasing obsolete property for sale. It is believed that
these employees, by virtue of their employment, should have the first option to purchase
said property. The amendment gives employees the first opportunity and also gives the
City Manager the authority to control that procedure. The purchases of the obsolete or
unusable property, whether to an employee or to the public, would continue to be done
consistently with state and federal law requirements as well.

THE CITY OF ALBION ORDAINS:

Section 2-388 — Sale of Obsolete Property

1. The sale of unusable or obsolete personal property from any using agency within
the City, which has a value of $2,500.00 or more, or other limited as established
by resolution of the council, shall occur as follows:

A. The sale of obsolete or unusable property of a value of more than
$2.500.00 shall first be offered to current City employees. Interested
employees may submit sealed bids to the City Manager within the time
period designated by the City Manager. The City Manager shall have the
discretion to set minimum bids for the sale of the property. Employees
must demonstrate, where applicable, that they are permitted to purchase
and/or own the property under state and federal law. If the property is not
sold to an employee via this subsection, the sale of the obsolete property
shall proceed via subsection (B);

B. The same of obsolete of unusable property of a value of more than
$2,500.00, which is not sold pursuant to subsection (A) shall be sold by
public auction, held after a five-day publication of the time of the sale, the

items of property to be sold, and any relevant terms of sale;



C. The proceeds of any sale of personal property under this section shall be
paid to the general fund unless otherwise advertised in the five-day
publication and approved by the City Council;

D. Nothing contained within this section shall be deemed to abrogate or
supersede federal or state law requirements regarding the ownership,
possession, sale, or transfer of certain personal property.

2. Subsection (1) of this section shall not apply to the sale of unusable or obsolete
personal property in the following situations:

A. Unusable or obsolete personal property with a value of $2,500.00 or less,
or other limited as established by resolution of the council, may be sold
directly by the City Manager without public auction or sealed bid;

B. The sale of personal property used as a trade-in for the purchase of new

supplies or materials or equipment.

This Ordinance shall take effect on May 4, 2016, after publication.

First Reading: March 21, 2016 Second Reading & Adoption: April 4, 2016
Ayes: Ayes:

Nays: Nays:

Absent: Absent:

Jill Domingo, City Clerk Joseph V. Domingo, Mayor



Sec. 2-388. - Sale of obsolete property.

(a)

(b)

The sale of unusable or obsolete personal property from any using agency of the value of $2,500.00
or more or other limit as established by resolution of the council shall be accomplished as follows:

(1) The sale of obsolete or unusable personal property of a value of more than $2,500.00 shall be by
public auction, either at an established state sale of unusable or obsolete personal property or at
a public auction held after a five-day publication of the time of sale, the items of personal property
to be sold, along with any other terms of sale; and

(2) The proceeds of the sale shall be paid to the general fund unless otherwise advertised in the five-
day publication.

Subsection (a) of this section shall not apply to the sale of unusable or obsolete personal property in
the following situations:

(1) Unusable or obsolete personal property under the value of $2,500.00 or other limit as established
by resolution of the council, which may be sold directly by the purchasing agent without public
auction.

(2) The sale of personal property used as a trade-in for the purchase of new supplies or materials or
equipment.

{Code 1984, § 2-83; Ord. No. 93-2, § 2(2-83), 4-19-93)
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